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VYBaxkaemblil oOydaronuiics!

KypcoBas pabota mo OI1.02 DxoHOMHKA OpraHU3ANMH SBISETCS OJHUM W3
OCHOBHBIX BHJIOB YUE€OHBIX 3aHATHH U (hopMoit KOHTpoJIsI Batieit yaeOHo# paboThI.

KypcoBasi pabora — 3TO TBOpueckas AESTENbHOCTh OOyYaromerocs Mo
U3y4aeMol  JUCIUIUIMHE pPePEepaTHBHOTO, MPAKTUYECKOTO WA  OIBITHO-
AKCIEPUMEHTAIILHOTO XapaKTepa.

Breimonaenne kypcoBoit pab6otel mo OI1.02 OkxoHOMHKa OpraHU3aIuN
HaIpaBJICHO Ha MpUOOpeTeHrne Bamu MmpakTUYECKOro OmbITa MO CUCTEMATH3alUU
MOJYYEHHBIX ~ 3HAHUW W TPAKTUYECKUX  YMEHUH, dbopMHpOBaHHUIO
npodeccuonanbHbIX (I1K) u 06mux kommnerenmuit (OK).

BrinonHenne KypcoBoil pabOThI OCYIIECTBISIETCS TOJ PYKOBOJICTBOM
npenonasarenss OI1.02 DxoHoMuka opranuzanuu. Pe3ynbraroM JaHHON paOOTHI
JIOJKHA CTaTh KypcoBasi padoTa, BbIIIOJIHEHHAs U OPOpPMIIEHHAs! B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOoBaHusiMu. KypcoBas paboTa TOANEKHUT 00s13aTEIbHOM
3aIlUTE.

TpebGoBanus K KypcoBoil paboTe OINpeAeNsioT eI W 3aJadud, MOPSA0K
BBITIOJIHEHUS, COJIEP’KaT TPeOOBaHUS K JIMHTBUCTUYECKOMY M TEXHHUYECKOMY
o(OpPMIICHUIO KYpCOBOM palOOThl U MPAKTHUUYECKHUE COBETHI IO TMOATOTOBKE U
MPOXOXKIEHUIO POLIETYPhI 3aIUTHI.

[TongpoOHOe M3ydeHHe TpeOOBaHUM K KYypCOBOUM paboTe W ClieOBaHUE UM
no3BosuT Bam wu30exaTh omMOOK, COKPATUT BpeMsl U TOMOXKET KauyeCTBEHHO
BBITIOJTHUTH KYPCOBYIO paboTYy.

O6pamaem Bame BHMMaHMUE, qTo €CJIN Bul MOJTy4YUTE
HEYJIOBJIETBOPUTEIILHYIO OIIEHKY TI0 KypcoBoW pabore, To Bbl He Oymere
JOMYIIEHb K KBATM(DUKAITMOHHOMY DJK3aMEHY I10 HTOTOBOW aTTEeCTAllUH TI0
JTVCLUTIIUHE.

BmecTte ¢ TeM BHMMartenbHOE M3y4eHHE TPEeOOBaHUM K KypcoBOW pabote,

CJIeIOBaHME UM M CBOEBPEMEHHOE KOHCYJIbTHpOBaHUE y Bamiero pykoBomutens



nomMoxeT Bam 06e3 mpoOneM MNOAroTOBHUTH, 3aIUTUTH KYpPCOBYIO paboTy u
IIOJIYYUTH ITOJIOKUTENBHYIO OLICHKY.

KoHcynpTanium 1o BBINOJIHEHHUIO KypCOBOM pabOTHI MPOBOJSATCS KaK B
pamMKax y4eOHBIX YacoB B XOA€ W3YYCHHMsS TUCHUIUIMHBI, TakK U IO
UHIMBUyaJIbHOMY I'paduKy.

Kenaem Bam ycniexos!



1 LIEJTb U 3AJJAUM KYPCOBOW PABOTEI

BrinonHenue KkypcoBoi paboThl paccMaTpUBaeTCsl Kak BUJT y4eOHOU pabOThI
10 AUCIMILTUHE MPO(PEeCcCCHOHANBHOTO LUKIIA U Peaiu3yeTcs B MpeaesaXx BPeMeHH,

OTBCACHHOI'O Ha eé N3Y4YCHHC.

1.1 lenb KypcoBOii pabOTHI

— IPOBEpKA, CUCTEMATH3aLUs U 3aKPEIUICHUE NOJyYEHHBIX TEOPETUYECKUX
3HAHUM M NPAKTUYECKUX YMEHUH, OOYy4YEHHE CaMOCTOATEIbHO I0JIb30BATHCS
y4eOHOH M HOPMATUBHOM JUTEPATYpOMl, MPUOOPETEHUE HABBIKOB MPAKTUYECKOU

ACATCIIbHOCTH B KOHKPCTHBIX o0acTax HpaKTHqCCKOﬁ JACATCIBHOCTH,

— yray0JieHUe TEOPETUUECKUX 3HAHUN B COOTBETCTBUU C 3aIaHHOM TEMOW;

— YMCHHC IIPUMCHATb TCOPCTUUCCKUC 3HAHUWA IIPpU PCHICHHUHN IIOCTABJICHHBIX

BOIIPOCOB;

— pa3BHUTHE

TBOPYECKOU

HWHHUIUATUBBLI, CaMOCTOATCIIbHOCTH,

OTBCTCTBCHHOCTH U OPIraHU30BAHHOCTH,

— IIOATOTOBKA K UTOTOBOM TOCYJAPCTBEHHOU ATTECTALIUN.

Tabnuma 1 — @opmupoBaHre MPOPECCUOHATBHBIX KOMIIETEHITUI

PesynbraTh OCHOBHBIE TIOKa3aTeJIH OLIEHKU Pe3ysIbTaTa
(ocBOEHHBIE MTPO(ecCHOHATbHbIE
KOMIETEHIINN)
IIK 4.1. OcymuiecTBisaTh cOOp U | -yMEHME aHAJIM3UPOBATh HHPOPMALIMIO O pPHIHKE
00paboTKy HE0OXO0UMOi U | HEIBIXKUMOCTH;
JIOCTaTOYHOMN uHpOpMALIUU 00 | -yMeHHEe BBINOJHATH cOOp MHPOpManuu 00 0OBeKTe
O00BEKTE OIEHKHM ¥ AaHAJIOTMYHBIX | HEIBMKUMOCTH;

o0OBEeKTax.

-yMeHHE HH(POPMHUPOBATH MOTPEOUTENST O CTOUMOCTH
00BEKTa HEIBUIKUMOTO UMYIIIECTBA

IIK 4.2. Ilpon3BoauTh pacdersl
0 OLIEHKE 00BEKTA OLIEHKH Ha OCHOBE
IPUMEHUMBIX TOJXOAOB M METOJOB
OLIEHKH.

- BBIIIOJTHEHUE pacuera OILICHKU 00BeKTa
HEJIBHKUMOCTH, BeJICHIE JIOKYMEHTAIlHUH, B
COOTBETCTBHUH C TpeOOBaHUEM 3aKOHOAaTeNbCTBA PD;

- BIaJIeHNE TeXHOJIOTHEN OIIEHKN HEIBUKUMOCTH,

- BJIQJICHHE  DPA3JIMYHBIMM  IOAXOJAMH  OLEHKH
HEJIBHKUMOCTH

I1K 4.3. O6006marh pe3yabTaThl,
MOJy4YeHHBIE MOIXOJAaMH, M JIaBaTh
000CHOBaHHOE 3aKIIIOYCHUE 00
UTOTOBOM  BEJIIMYMHE  CTOMMOCTH

-OCYILIECTBJIICHHE MPABHIBHBIX BBIBOJIOB W OOOOIICHUS
10 pe3yJibTaTaM pacyeToB;

- OCYIIECTBJICHHE 3aKJIIOUEHUS IO pe3yibTaTaM OLICHKU
00BbeKTa HEIBMKMMOTO UMYIIIECTBA;
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00BEKTA OLICHKH.

-OCYIIIECTBJIICHHE BBIBOJAOB 00 HTOTOBOH BEIIMYMHE
CTOMMOCTHU 00BEKTA OLIEHKHA

[IK 4.4. PaccuutbiBaTh CMETHYIO
CTOMMOCTb 3JaHUM U COOPYKCHUH B

- ohopmiieHHE onHMCcH OOBEKTA OIICHKH,
-3HAHUE CBEJCHUI O KOHCTPYKTHUBHBIX OCOOCHHOCTSIX

COOTBETCTBUM €  JACHCTBYIOLIUMM | 3/1aHUS;
HOpPMaTUBaMU U  IPUMEHSAEMBIMH | - TIPUMEHEHUE METOJOB OIPEAEICHUSI CTOUMOCTH
METOAMKAMH. 00BEKTa HEJIBUKUMOI'O UMYILIECTBA

I[IK 4.5. Krnaccudpummponars | - KiaccH(PpUIUPOBAHHE HEABIKUMOCTH M ONpPEICICHUE
3aHUS u COOPYKEHUS B | BUJIOB CTOUMOCTH Ha HEJIBUKUMOCTb
COOTBETCTBUU c IIPUHSTOM | - OCYILECTBICHUE aHAIN3a PhIHKA 3€MIIH;
TUIOJIOTHEN. - ompeneneHue (pakTopoB, BIMAIOIMX HA CTOUMOCTh

00BEKTOB HEABUKUMOCTH

I1IK 4.6. OdopMIIATH OIEHOYHYIO
JOKYMEHTAIlMI0 B COOTBETCTBUU C
TpeOOBaHUSIMU HOPMATHUBHBIX aKTOB,
PEryJIUPYIOMIUX TPABOOTHOIICHHUS B
9TO# 00IacTH.

- HCIIOJIb30BaHKE HITA npu ohopMIICHUH
JOKYMEHTAINH;

- COCTaBJIEHUE JOKYMEHTOB JUISl OLICHKU HEIBUKHMOIO
MMYIIECTBA;

-ymenue  obOocHoBbiBaTh  HIIA,  perymupyromimx
MIPABOOTHONICHUSI B  OOJIACTH  OICHKA  OOBCKTOB
HEJBUXKHUMOCTH;

-YyMEHHE KOHCYJIBTHUPOBATH MOTPEOUTENST O TMOPSAKE
COCTaBIICHUS JIOKYMEHTOB OLICHKH 00BEKTOB

HCIABMIXHUMOI'O MMYIICCTBA

— @opMupoBaHuUs 00X KOMIETEHIUHI MO CIIELMATIBHOCTH:

Tabnuna 2 — @opmMupoBaHUEe OOIIMX KOMIIETCHIINI

PesynbTaTel
(0CcBOEHHBIE 00IIME KOMITETEHIMH)

OcCHOBHBIE ITOKa3aTeIIn OLICHKU pe3yJibTaTa

OK 1. IloHuMare cymHOCT U
COUMAIBHYI0  3HAYUMOCTb  CBOEW
Oyaymeit mnpodeccuu, HpPOSBIATH K
HEl yCTOWYMBBIN UHTEPEC.

YMeHue ynpaBisaTh co00i (camoopranuzanus);
JlemoHcTpanus nmpencTaBieHust o Oyayuieil mpodeccun
crienManucTa o 3eMeJIbHO-UMYILECTBEHHBIM
OTHOIIICHUSIM;

AKKypaTHOCTb B paboTe;

AKTHBHOE WCIOJBH30BAHUE PA3TMYHBIX NCTOUHUKOB JUISI
peleHus MpoecCUOHABHBIX 3a/1a4;

OK 2. AHanu3upoBaTh COLMAIBHO-
SKOHOMHUYECKHE U  MOJIUTHYECKHE
poOIeMbl u IIPOLIECCHI,
UCIIOJIb30BaTh METO/bl T'YMaHUTAPHO-
COLIMOJIOTHYECKUX HAyK B Pa3JIMYHBIX

AHanu3 uHHOBalMil B o0jactu mpodeccHoHaNbHOM
JIeSITEIIbHOCTH;

AHann3 5KOHOMUYECKOWN CUTYaLlUU B CTPAHE;

AHaIN3 NOJTUTHYECKUX MPOIIECCOB;

AHanu3 pbIHKA HEIBMKMMOCTH B 3aBUCHUMOCTH OT

BUAX npo¢eCcCHOHATBHON U | COIMATIbHO-PKOHOMHYECKOM U MOJUTUYECKON CUTYyaIUH;
COLIMAJILHON JESTEIbHOCTH

OK 3. OpranuzoBbsiBaTh  cBOIO | OOOCHOBaHHOCTb  IIOCTAHOBKHM  IIeJiM, BbIOOpa U
COOCTBEHHYIO NeSITeIbHOCTD, | MPUMEHEHUsI ~ METOJAOB M CHOCOOOB  pELICHHS
OTpeNeNsATh METOABl M CIOCOO0BI | MpodecCHOHaTbHBIX 3a/1a4;

BBITIOJTHEHUS npodeccuoHanbHbIX | CBOEBPEMEHHOCTh BBIIIOJIHEHUSI KypCOBOM pabOThI

3a/1a4, OIeHUBATh UX d(PPEKTUBHOCTD
1 Ka4EeCTBO

OK 4 Pemratp npoGieMbl, OIIEHUBATH
PUCKM W TNPUHUMATh PEIICHHUS B

AJIEKBaTHOCTh TNPUHATHS PEIICHW B HECTAaHIAPTHBIX
CUTYyalUsX;
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HECTAaHAAPTHBIX CUTyalusaX

I'pamoTHOE  penicHME  CUTYyalMOHHBIX  3a7ad  C
IpUMEHEHHEM NPO(ECCHOHANBHBIX 3HAHUNA U YMEHU;
I'pamOoTHass ~ KOpPPEKTHMpOBKa U CBOEBPEMEHHOE
yCTpaHEHHUE JIOMYIIEHHBIX OINOOK B CBOEH paboTe

OK 5. OcyliiecTBisiTh MOUCK, aHATIN3
u OLICHKY uHpopManuy,
HEOOXOIUMOM Uil TOCTaHOBKH U
pemieHust MPo(heCcCHOHAIBHBIX 337134,
po(ecCHOHANBHOTO U JIMYHOCTHOTO
pa3BUTHSA

Hcnonb30BaHue 3JEKTPOHHBIX U HHTEPHET PECYPCOB;
HemoHcTpanms HAaBBIKOB WCII0Ib30BaHUS
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH B
poecCHOHAILHOM JIeATEIILHOCTH;

JleMoHCTpanysi HMCHOJIb30BaHUS HABBIKOB IO cOOpy
uH(pOpPMaIIUK U3 Pa3HBIX UCTOYHUKOB B COOTBETCTBUHU C
3aJlaHHOM CUTYyallUeH;

MonenupoBanue mpodeCCHOHATBHON ACSITEILHOCTH C
MOMOILBIO TPHUKIAJHBIX I[POTPAMMHBIX IPOAYKTOB B
COOTBETCTBUU C 3aJJaHHOM CUTYyallueH

OK 6. PabGoTtarb B KOJUIEKTHBE U
KoMaHae, YPQPEKTUBHO OOIATHCS C
KOJIJIETaMH, PYKOBOJICTBOM,
NOTPEOUTEISIMU.

B3auMozeiicTBrue ¢ 00ydyaromuMucs, MPEnoaaBaTesIMU
Y CTICIIHAITUCTAMHU B X0J1¢ padOThI HAJl UCCIICAOBAHUEM;
BzaumopeiicTBue ¢ 00y4aromumMucs, IpernoaaBaTeieM u
CIIEIUATIMCTAMU B X0JI€ 3aIIUTHI KYpCOBOM pabOTHI;

OK 7. CamoCTOSTENbHO ONPENeiaTh
3a/1a9mn po(hecCHOHATLHOTO u
JUYHOCTHOTO PAa3BUTHSA, 3aHUMAThHCS
camMo00pa3oBaHUEM, OCO3HAHHO
IJIaHUPOBATH MOBBLIIIEHHE
KBTI (UKAITIT

O6ocHOBaHHOCTH BBIOOpa (OPM KOHTPOIIS M METOJIOB
OIeHKU 3()PEKTUBHOCTH KadecTBa BBHITIOJHEHUS CBOCH
padoTHI;

00630p mybnukanuii B poQecCHOHANTBHBIX U3IaHUAX;
OneHka COOCTBEHHOTO MPOJBUKEHHS, JIHUYHOCTHOTO
pa3BUTHS,

OcBoenue MporpaMm, HEOOXOIUMBIX
po(ECCHOHAIBHON e TEIHHOCTH

JJIA

OK 8. bBpITb TOTOBEIM K CMEHE
TEXHOJOruil B HpOo(dhecCHOHATBLHOU
NEeATEILHOCTH

[TpodeccronanbHble KOHKYPCHI;

JononuurenbHoe 00yUeHue;

[TposBIATE ACTOBYIO KYJIBTYPY;

Hcnonp30BaHne CIEMUATH3UPOBAHHBIX POTPAMM IS
aHaJIM3a U PacueToB MPAKTUYECKON YacTH;

CocraBneHne TpPE3EHTAIN CBOETO HWCCIICAOBAHUS IS
3alUTHl KYPCOBOM paboTHI;

OK 9. VBaxurenbHo U OepexHO
OTHOCHUTBCS K UCTOPUYECKOMY
HACJIICUIO ¥ KYJIbTYPHBIM TPaaULUsM,
TOJIEPAHTHO BOCIIPUHUMATh
COLMAJIBHBIEC U KYJIbTYPHBIE TPaJULIUU

DddexTuBHOE, OECKOHDIUKTHOE B3aUMOJCUCTBUE B
yueOHOM KOJUIEKTHBE U OpuUraje;

Brnanenue kKynbTypol MBIIUICHHS,

Oco3HaHue KyIbTYypHBIX LIEHHOCTEW, MOHMMAaHHUE POJHU
KYJIBTYPBI B )KU3HEIEATEIbHOCTH YEeTIOBEKA;

CnocoOHOCTh TMOHUMAaTh 3HAYEHHE KYJIbTYpPBl Kak
(bopMBI YeJI0BEYECKOTr0 CYIIECTBOBaHUS U
PYKOBOJICTBOBATHCS B cBOCH JeSITeTbHOCTH

COBPEMEHHBIMU IIPUHIUINIAMU TOJIEPAHTHOCTH, AUAJOra
Y COTPYAHUYECTBA.

OK 10. CobnmtogaTh npaBuiia TEXHUKU

0€e30MMacHOCTH, HECTH
OTBETCTBEHHOCTh 3a OpPTaHHU3aIUI0
MEpONIPUATHA  TO0  OOEeCreYeHHIo

0€30I1acCHOCTH Tpy/Aa

- BBITIOJITHCHHE pabot o
ITPOU3BOJICTBEHHOTO MTOMEIIEHUS K paboTe;
- IEMOHCTpAIUS UCTIONTHUTEIILHOCTH U OTBETCTBEHHOCTH
OTHOIICHHS K IIOPYICHHOMY JICITY;

- TOJIOKHWTENbHAs  JUHAMHUKAa B  OpraHU3alluu
JIESITSIIBHOCTH o pe3yiIbTaTamMm CaMOOIICHKH,
camMOaHaln3a M KOPPEKIMH Pe3yIbTaTOB COOCTBEHHOM
paboTHI

IIOATOTOBKEC




1.2 3amauu KypcoBor pabOTHI

3a1auu KypcoBOi pabOTBHI:

— @opMHUpPOBaHUS YMEHHM:

a) CUCTEMaTU3UPOBATh MOJyYEHHBIE 3HAHUS U MPAKTUYECKUE YMEHHUS 110
JUCLUILINHE;

0) MpPOeKTHPOBaTh MPOU3BOICTBEHHBIC (COLMANIBHBIC, HOPUIUUYECKHE,
HKOHOMUYECKHUE) MPOLIECCHI NN UX 3JIEMEHTHI;

B)  OCYIIECTBJISATh IOHUCK, 0000IIaTh, aHAIM3UPOBATH HEOOXOAUMYIO
uH(opmariuio;

r) paspabarblBaTh MEpPONPUATUS JUIS pEIICHUS IOCTABJIECHHBIX B

KypcoBoOi paboTe 3a1ay.
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2 CTPYKTYPA KYPCOBOI PABOTHI

[Io conmepxaHur KypcoBas paboTa MOXKET HOCUTh pedepaTUBHBIM,
MPAKTUYECKUNA MU ONBITHO-3KCIIEpUMEHTAIBHBIN xapakTep. [lo o0bemy KypcoBas
paboTa nomxkHa ObITh HEe MeHee 20—30 cTpaHuIl MEYaTHOTO TEKCTA.

[To cTpykType KypcoBasi paboTa MpakTUYECKOT0 XapaKTepa BKIIIOYAET B ce0s:

— COJICpKAHUE;

— BBEJICHUE, B KOTOPOM IOJYEPKUBACTCS aKTYaJIbHOCTh W 3HAYEHUE TEMBbI,
bOpMYIUPYIOTCS IENN U 33/1a4u paOOThI;

— OCHOBHYIO 4acCTb, KOTOpasi OOBIYHO COCTOMUT W3 JIBYX Pa3/iejioB: B MEPBOM
paszene coaep)kaTcsi TCOPETHUYECKHE OCHOBBI pa3padaThIBaeMON TEMBI; BTOPBIM
pa3iesioM SBJISIETCSl TpaKkTUYecKas 4YacTh, KOTOpas MpeACTaBiICHA aHaJIU30M
OpraHu3alliy ¢ TOYKHU 3pEHUS JIOTUCTUKH;

— 3aKJIFOYECHHE, B KOTOPOM COJIEP>KATCS BHIBOJIBI;

— CIIUCOK MCIOJIb30BAHHBIX PECYPCOB,;

— IIPHUJIOKCHHA.
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3 TIOPSJIOK BBITTIOJITHEHU S KYPCOBOW PABOTHI

3.1 Bribop Temb1

Pacnipenenenne u 3akperyieHHMEe TeM IPOU3BOAMUT Tpenojasareib. llpu
3aKperuieHMH  TeMbl  coOJIofaeTcss MPUHLMI: OJHA TeMa —  OfHH
oOyuaroruiics. (I Ipumoxxerne A)

JIOKyMeHTaJIbHOE 3aKpeIICHHE TeM MPOM3BOIUTCS MOCPEICTBOM BHECEHHUS
damun 00yJaromerocst B yTBep KICHHBIM 3aMECTUTENEM AUPEKTOPa MO y4eOHOMH
paboTe mepedeHb TeM KypCOBBIX paldoT. [laHHBIN MepeueHb TeM KypCOBBIX paboT ¢
KOHKPETHBIMU  (paMuIMsIMU ~ OOy4YaIOIIMXCS  XPaHUTCA y  IpenojaBaTelis.

CaMOCTOSTENBHO U3MEHUTH TEMY 00YYaIOIIUKCA HE MOXKET.

3.2 [lonydeHune MHAUBUIYATIBLHOTO 3aaHHUs

[locne BbIOOpa TEMBI KypcOBOM pabOThl MpenojaBaTesib  BBIIACT
WHMBUTyaJIbHOE 33/JaHHEe YCTAHOBIIEHHON (hOPMBI.

OO6pamiaeM BHHMMaHUE, 4YTO WHAMBUAyaJIbHOE 3aJlaHHE OOYyYarOUTUKCS
JIOJDKEH TOJY4YWTh HE TO3[HEE, YeM 3a 2 Mecdlla IO BBIINOJHEHUS KypCOBOM

paboTHI/MPOEKTA.

3.3 CocraBneHue T1aHa MoAroTOBKA KypcoBOM paboThI

B camom Havasie paboThl O4EHb Ba’KHO BMECTE C PYKOBOJUTEJIEM COCTABUTh
TJIaH BBIMIOJTHEHUSI KypcOBOM paboThl/mpoekTa. [Ipu cocraBiieHun mijiaHa HYKHO
YTOUYHHUTH KPYT BOIPOCOB, MOJJICKAITUX U3YUYEHUIO U UCCIEIOBAHUIO, CTPYKTYPY
paboThl, CPOKH €€ BBINOJHEHUS, OMNPEACIUTh HEOOXOAUMYIO JIUTEPATYPY.
OBA3ATEJIBHO cocraButh pabouyro BEpPCHIO COAEPKaHUSI KYPCOBOM pabOTHI 110

paszuenaM W mojpasiesam.
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3.4 Tloxbop, u3yueHue, aHanu3 U 00OOIIEHHE MAaTEpUANIOB MO BHIOPAHHOMN

TEMC

[Ipexxne yeM MPUCTYNUTh K pa3pabdOTKe COAEp>KaHUs KYypCOBOW padOThI,
OYEHb BaXHO W3YYUTh pa3iuuHble HMCTOYHUKU (3akoHbl, ['OCThI, pecypchl
HNuTepHeT, yueOHbIE U3/IaHU U Ap.) TIO 3aIaHHON TEME.

[Iponiecc u3yueHusi y4eOHOU, HaydyHOM, HOPMATHUBHOW, TEXHUYECKOW U
JIpYyrol JmrepaTypbl TpeOyeT BHUMATEIBLHOTO U OOCTOSTEIHLHOTO OCMBICIICHHS,
KOHCIICKTUPOBAHUSI OCHOBHBIX TIOJIOKEHHUH, KpaTKUX TE3UCOB, HEOOXOIMMBIX
(dbakToB, IMTAT, 4YTO B pe3yjbTaTe IMpeBpailaeTcss B 0030p COOTBETCTBYIOUIEH
KHHTHY, CTAThU WIH JPYTUX IMyOJIUKAIUH.

Ot xauectBa Bamieil paboTbl Ha JaHHOM 3Tare 3aBUCUT Ka4e€CTBO PaOOTHI 1O
dakTy e€ 3aBepLICHHUS.

Buumanue! Ilpu u3ydeHur pas3iMyHbIX UCTOYHUKOB OYEHb BA)KHO BCE HX
(dukcupoBath cpazy. B nganbHeilleM JaHHblE HICTOYHUKH BOWAyT y Bac B cnucok
UCIIOJIb30BaHHBIX PECYPCOB.

[TpakTuyeckuii coBeT: cO3/1aTh B CBOEM KoMIIbioTepe (aitn «JIutepaTtypa no
KP» u mocTtenmeHHO Tyna BNHMCHIBATH HCXOJHBIE JAHHBIC JIFOOOTO0 HCTOYHHKA,
KOTOpbIN BbI n3ydanu mo reme KypcoBoil paOOTHl.

Pesynprar »TOrO0 3Tama KypcoBOoMl paboThl — 3T0 CcHOPMHPOBAHHOE
IMOHMMAaHHWE MPEAMETA UCCIEIOBAHUSA, JIOTUYECKH BBICTPOCHHAs CUCTEMa 3HAHUU
CYILIHOCTH CaMOT'0 COAEPKaHUS U CTPYKTYPhI HCCIETyEMOU MPOOIEMBI.

Utorom paHHOM paboOThl MOXKET CTaTh HEOOXOJUMOCTb OTOWTH OT
[IEPBOHAYAJIBHOTO IUIAHA, YTO, €CTECTBEHHO, MOXET HE TOJbKO HU3MEHHUTh U

YTOUYHHUTH CTPYKTYPY, HO Ka4€CTBEHHO 000TaTUTh COACPKaHUE KypPCOBOM pabOTHI.

3.5 Pa3zpaboTka conepxaHusi KypcoBOi pabOTHhI

KypcoBass paGora wumeer psag CTPYKTYpHBIX DJIEMEHTOB: BBEJECHUE,

TCOPCTUYICCKAA 4aCTh, IIPAKTUYCCKAA 4aCTh, 3aKJIIIOYCHHUC.

13



3.5.1 Pa3paboTka BBeACHUS

Bo-niepBbIX, BO BBeACHHUU clieAyeT 0OOCHOBATH aKTyaJbHOCTh HM30paHHOMN
TEMbI KypCOBOW pabOTHI/TIPOEKTA, PACKPHITH €€ TEOPETUUECKYI0 U MPAKTUYECKYIO
3HAYUMOCTH, CHOPMYITUPOBATH IEJH U 33a9l PaOOTHI.

Bo-BTOphIX, BO BBEIEHHUU, a TaKkKe B TOH dYacTH pabOThI, TIe
paccMaTpuBaeTcs TEOPETUUECKUN ACTIEKT JaHHOM MpoOJIeMbl, aBTOP JOKEH AaTh,
X0Ts1 OBl KpaTKo, 0030p JIMTEPATYPhI, U3AaHHOM 1O 3TOH TeMe.

BBeaenue 10KHO TOATOTOBUTh YATATENS K BOCIIPUSATHIO OCHOBHOTO TEKCTa
pabotel. OHO COCTOMT M3 OO0A3aTENBHBIX 3JIEMEHTOB, KOTOPbIE HEOOXOAMMO
NpaBUWIBHO CPOpPMYyIUpOBaTh. B mMepBOM MpeIoKeHHH Ha3bIBa€TCA TeMa
KypCOBOM pabOTHI.

AKTyaJIbHOCTh ~ UCCIIEIOBaHMs  (MoYyeMy OTO  CJIeAyeT  Hu3ydaTh?)
AKTYaJqbHOCTh HCCIICJIOBAHUSI pPACCMATPUBACTCS C TIO3UIUN COLMAIBHON U
MPAKTUYECKON 3HAYMMOCTH. B JaHHOM TyHKTE€ HEOOXOJIMMO PACKPBITH CYTh
UCCIIeyeMOl TPOOJIeMBI U MOKa3aTh CTENEHb €€ MPOPaO0TAaHHOCTH B PA3TMUHBIX
TpyJax (IOpUCTOB, YDKOHOMHUCTOB, TEXHUKOB U JIP.). 371€Ch K€ MOXKHO MEPEUUCIUTD
MCTOYHUKHU MH(OpMalnM, ucnoibdyeMbie s uccienoanus. (Mudopmarmonnas
0a3a uccienoBaHus MOXKET ObITh BEIHECEHA B TIEPBYIO TJIABY).

[lens uccrnenoBanusi (kakou pesynbrar Oyner nonyden?) llenb moimkHa
3aKJII0YAThCSl B PEIICHWH UCCIeAyeMOll mpoOJieMbl TyTeM ee aHanu3a u
npakTudeckou peanuzamnuu. Llens Bcera HanpapieHa Ha OOBEKT.

[IpoGnema wuccnenoBanus (4To ciemyer usydath?) IIpobrema uccrienoBaHus
MOKA3bIBACT OCJIOKHEHHE, HEPEIICHHYIO 3agady WM (aKTOphl, MeEMIalonme e
pemenuto. Onpeaensiercs 1 — 2 TepmMuHamu.

OO0BeKT uccnenoBanus (4to OyaeT uccnenoBatbes?). OOBEKT Mpeanoaaraet
paboTy ¢ moHATHSAMU. B MaHHOM TyHKTE JaeTcs ONpeJesicHUuE SBJICHUIO, HA
KOTOpOE HallpaBjieHa UCCIIEIOBATENbCKAS ACITENbHOCTh. OOBEKTOM MOXKET OBITH
JMYHOCTH, CpeJia, MPOIIECC, CTPYKTYpa, XO3sIMCTBEHHAS JACSITeIbHOCTD TMPEATPUSTHS

(opranuzanun).
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[Ipeamer wuccnenoBanusi (Kak, 4epe3 4TO OyAeT HATH TMOUCK?). 31ech
HEOO0XOIMMO J1aTh OIpPEJEICHHUE INIAHUPYEMBIM K MCCIEJOBAHUIO KOHKPETHBIM
cBoicTBaM 00beKTa WM crioco0am u3ydeHus sisieHus. [IpenMer uccrienoBanus
HaIpaBJIieH HA MPAKTUYECKYIO JAESITEIbHOCTh U OTPAKAETCS Yepe3 Pe3ysIbTaThl ITHX
JICUCTBUM.

['vmoTe3a uccnenoBanus (4TO HE OYEBUITHO B CCIIEIOBAHUM?).

Bo3MoxkHas cTpyKTypa rUnoTe3bl:

—  YTBEpXkJACHUE 3HAUUMOCTH ITPOOIJIEMBI;

— Jjorajika (cBoe MHeHHE) «BMecTte ¢ TeMm. .. »;

— npeanoioxenue «MoxHO...»;

— JI0Ka3aresbCTBO «Eciu...».

3amaun uccnenoBaHus (Kak UATH K pe3yJsbTary?), MyTH JOCTHXKEHHUS LIEIIH.
3agaun COOTHOCSTCSA € TUNOTe30M. OnpeaenstoTcss OHU UCXO U3 1iesie paboThI.
DopMyJIUPOBKUA 3a7a4 HEOOXOIMMO JAeNaTh Kak MOXHO OoJjee TIIATeNbHO,
MOCKOJIBKY OTMCAaHWE WX PEIIeHUs JOJDKHO COCTaBUTh COJIEp)KAHUE TJIaB U
naparpadoB pabotsl. Kak mpasuio, popmynupyrorcs 3—4 3amaum.

[lepeueHb peKOMEHIYEMBIX 3a/1a4:

— «Ha ocHOBe TeopeTMuecKoro aHajau3a JUTepaTypbl pa3padoTath...»
(KJTFOUEBBIE TTOHSTHSI, OCHOBHBIC KOHIICTIIINN ).

—  «Onpenenuts... » (BBIACIUTh OCHOBHBIE YCIIOBHUS, (DAKTOPHI, MPUYUHBI,
BJIMSIFOIIHE HA OOBEKT UCCIICTIOBAHMS).

— «PackpbITh... » (BBIACIUTH OCHOBHBIC YCIOBHS, (DAKTOPBI, MPUUUHBI,
BJIMSIFOLIME HA MPEAMET UCCIIEOBAHNSA).

— «Pa3paboTars... » (cpeacTna, yciaoBus, (OPMBI, TPOrPaMMBb).

—  «AmnpoOupoBaTh...» (4TO pa3paboTain) U 1aTh PpEKOMEHIAIUH. .

Mertops! uccienoBaHus (Kak UCCIIEIOBAIN?): Ta€TCsl KPATKOE MEPEUHUCIICHHE
METOJIOB UCCIIEIOBAHUSI Uepe3 3arsITyro 0€3 000CHOBAHUS.

Teopernyeckass ¥ TpaKTUYECKas 3HAYMMOCTH HMCCIIECIOBAHUS (4TO HOBOTO,

IIEHHOT'0 J1aJI0 ucciaeaoBanue?).
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Teoperuueckass 3HAUMMOCTh HCCJIEOBaHUS HE HOCHUT 00s3aTE€IbHOTO
xapaktepa. Hamuume  chopMynupoOBaHHBIX  HampaBlICHUW  peaau3aluu
MOJYYECHHBIX BBIBOJAOB U  TMPEIJIOXKEHUUH Tmpupaer padore  OONbIIYIO
PAKTUYECKYIO 3HAYUMOCTb.

[Ipyn HamucaHuM MOKHO HMCIIOJB30BaTh Clenyromue (pasbl: pe3yabTaThl
UCCIIEIOBaHUS MO3BOJST OCYIIECTBUTh...; OyAYT CIIOCOOCTBOBATH pa3paboTKe...;
MO3BOJISIT COBEPILIEHCTBOBATb. . ..

CrpykTypa paboThl — 3TO 3aBepliaronias 4acTh BBEJEHUS (UTO B UTOTE B
paboTe NpeICTaBICHO).

B 3aBepmiatonieil yacTu B HA3bIBHOM MOPSIJIKE NEPEUNCTSAIOTCS CTPYKTYPHbIE
yactu paboTsl, Hanpumep: «CTpykTypa pabOTbl COOTBETCTBYET JIOTHKE
UCCJIENOBAHUS W BKJIOYaeT B CeOs BBEJCHHE, TEOPETUUYECKYIO YacCTh,
IPAKTUYECKYI0 YacTh, 3aKJIIOUEHUE, CIUCOK HCIOJb30BAHHBIX PpECYpCOB, O
IIPUIIOKECHUIN».

3nech JOMYCTUMO JaTh pPa3BEPHYTYIO CTPYKTYpY KypCOBOM pabOThl U
KpaTKO M3JI0XKHUTh coiepxanue rias. (Yaie coaep:kaHue riaB KypcoBOi paboTh
W3JIaraeTcs B 3aKJIIOUCHHHN ).

Taxum 00pazom, BBEJECHHE JTOJKHO MOATOTOBUTH K BOCHPUSATHIO OCHOBHOTO
TEKCTa paboThI.

Kpatkue kommeHTapuu 10 (OPMYIMPOBAHUIO JJIEMEHTOB BBEACHUS

npejcTaBIeHbI B Tabutie 1.

Tabnuua 1 — KommenTtapuu no ¢popMyaIupOBaHHUIO JJIEMEHTOB BBEACHUS

DneMEHT BBEICHUS KommeHTapuii kK GopMynupoBKe

AKTYyalTbHOCTb TEMBI Ilouemy smo cnedyem uzyuams?
PackpbITh CcyTh HccienyeMoi mpoOieMbl U MOKa3aTh CTENEHb €€
popaboOTaHHOCTH.

Lenp uccnenoBanus Karxoii pe3yremam 6yoem nonyuen?
JloybKHA 3aKITF0YaThCS B PEHICHUH HCCIIEAYEMON MPOOJIEMBI MTyTEM ee
aHaJIM3a U MPAKTUYECKON peaTn3aluu.

OOnexT uccnengoBanust | Ymo 6yoem ucciedosamvcs?
Jlatb ompeneneHue sIBICHUIO WM Mpo0ieMe, Ha KOTOPOEe HampaBieHa
MCCIIEIOBATEIIBCKAS IS TETLHOCTB.

DeMeHT BBeJIeHUs KommenTapuii k popmynupoBke

[Tpenmer Kax u uepes umo 6yoem uomu noucx?

16




OJIEMEHT BBEICHUS

KommenTapwii k hopmyaupoBke

HCCIIENOBAHUS Jlate ompeneicHue IUIAHUPYEMBbIM K WCCIEAOBAHUIO KOHKPETHBIM
CBOMCTBaM 00BEKTA MJIM CIIOCO0AM M3YyUCHUs SABJICHUS HIIM IPOOJICMBI.

I'mnore3a Umo HeoueuoHo 6 ucciedosanuu?

HCCIIEIOBAHUS YTBepxkaeHUE 3HAYMMOCTHU POOJIEMBI, IIPEJIOJIOKEHHE,

JI0Ka3aTeNbCTBO BO3MOKHOIO BAPHAHTA PEIIECHUS IPOOJIEMBI.

3amaun paboThI

Kax uomu x pezyrnomamy?

OmnpenensroTcst UCXOIS U3 1eJiel paboThl U B pa3BUTHE TIOCTABICHHBIX
nesedt. @opMyIUpOBKU 3a/lay HEOOXOJUMO JenaTh Kak MOXKHO Ooiee
TIIATEJIBHO, TOCKOJIBKY OINMCAaHHE HMX PEIICHHS JOJDKHO COCTaBUTh
colepkaHue IIaB W naparpagoB  paborel. Pexomennyercs
chopmynupoBarh 3 — 4 3anaun.

MeTtonabl Kaxk uzyuanu?

UCCIICTOBAHMS Kpartkoe nepeunciienue METoJ0B 4epe3 3ansaTylo 6e3 000CHOBAHMS.

Teopernueckas u | Ymo nosozo, yennozo oano uccredoganue?

MpaKTHYecKast @opMyIHPOBKA TEOPETHYECKOW M MPAKTUYECKOW 3HAYMMOCTH HeE

3HAYUMOCTb HOCUT 00s3aTeNlbHOTO Xapaktepa. Hamuume chopMynHpoBaHHBIX

WCCJICIOBAHHUS HampaBJICHUH pealn3alliy TOJTYYeHHBIX BBIBOJAOB U MPEIJIOKECHHIMA
npuaaeT pabore OOJIBIIYI0 IPAKTHUECKYIO 3HAYUMOCTb.

Ctpykrypa  paboTel | Ymo 6 umoee 6 pabome/npoexme npeocmasiexo.

(3aBepiaroniasi 4acTh
BBCJICHHS)

Kpatkoe  usnoxenue 127070111 rjiaB

paboTHI/TIPOCKTA.

nepcUHs COACPIKaHUsA

3.4.2 Pa3paboTka OCHOBHOU 4acTu KypcOBOU pabOTHhI

OcHOBHasi 4acCThb COCTOMT W3 JIByX IJaB W ABYX MaparpadoB: B TEpBOi

CoACPiKATCA TCOPCTUUCCKHUE OCHOBBI TCMbI, AACTCA HUCTOpPHUSA BOIIPOCA, YPOBCHbL

pa3pabOTaHHOCTH

BOIPOCA TEMbI B

TECOpHUKU W MPAKTHKC TOCPCACTBOM

CPaBHUTEJIBLHOTO aHAJIN3a JINTEPATYPHI.

B Tteopernueckoil 4YacTH pEKOMEHAYETCs U3jaraTe HamOosee oOuue

MOJIOKEHUSI, Kacarolluecsl JaHHOM TeMbI, a HEe BTOPraThCsi BO BCE MPOOJIEMBI B
rnobasibHOM MaciiTabe. TeopeTuueckas 4YacTb MPEANOaraeT aHaiu3 OO0bEeKTa
WCCJICIOBaHUSI U JOJDKHA COJCPKATh KITFOUEBBIC MOHATHS, WCTOPHIO BOMPOCA,
YPOBEHb pa3pabOTaHHOCTHU MPOOJIEMBI B TEOPUU U TIpaKTUKe. M3naras conepxkanue
nyOJIMKAUKM APYTUX aBTOPOB, HEOOXOAUMO 0053amenbHO 1aBaTh CCHUIKK HAa HUX C

yYKa3aHUEM HOMEPOB CTPAHUI] ATUX HH(POPMAITMOHHBIX HCTOUYHUKOB.
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BTopo# rnaBol SBIIAETCS NMPAKTUYECKas 4acTb, KOTOpas JOJDKHA HOCHUTH
Cyry0o0 NMpUKIaTHON XapakTep. B Hell He0OX0AMMO ONMHCaTh KOHKPETHBIA OOBEKT
WCCJIEIOBAHMS, IPUBECTH PE3YJIBTATHI MTPAKTUYECKUX PACUETOB M HAIIPABJICHUS HUX
UCIIOJIb30BaHUA, a Takke cHOPMYIUPOBATh HAMPABICHUS] COBEPUICHCTBOBAHMSI.
Jlns HanucaHWs MPAKTUYECKOW YacTH, KaK MPABUIIO, UCIOIB3YIOTCSA MaTEepUAIbI,
coOpanHble Bamu B X0/1€ TPOU3BOICTBEHHOM MPAKTUKH.

B Ttex cuydasx, eciu Bpl He pacnojaraere TakKUMH MaTepHAIaMU,
TEOPETUUYECKHE TOJOXKEHUSI KypCOBOM paldOThl cleAyeT WIUIIOCTPUPOBATH
JaHHBIMH ['0ckoMCTaTa, HEHTPAIBbHOM W MECTHOM NEPUOJWYECKOM IEYaTH U T...
COop MaTepualioB AJIsl JAHHOMW TJIaBbl HE CIEIYyEeT MPUHUMATh KaK MPOCTONW HAOOP
IIOKa3aTesield 3a COOTBETCTBYIOIIME IUIAHOBBIE M OTYETHBIE IEpUOAbl. BakHO
IyOOKO HM3Y4YuTh HauOoJee CyIIEeCTBEHHbIE C TOYKM 3pEHUs 3a7ady KypCOBOWU

paboThI CTOPOHBI U OCOOEHHOCTH.

3.4.3 PazpaboTka 3aKIr0YeHuUs

[Io OKOHYaHMH HCCIIENOBAHUA IOABOAATCA HWTOTH IO TEME. 3aKIIOYEHHUE
HOCcUT (opMy CHHTE3a MOJIY4YEHHbIX B pabore pe3yabTatoB. Ero ocHoBHOE
Ha3HAu€HWE — pPE3IOMUPOBATh CoAepKaHHE padOThl, TMOABECTH UTOTHU
MIPOBEAECHHOI0 UCCIENOBaHNs. B 3aKII0OUEHNH H371aratoTcsl MOJyYEHHBIE BBIBOJBI
Y UX COOTHOILLIECHUE C LIEJIbI0 UCCIEN0BAHUS, KOHKPETHBIMU 33a/1a4aMHU, TUIIOTE30M,
c(hOpMyYIUPOBAHHBIMUA BO BBEJICHHH.

[IpoBeeHHOE HCCIIENOBAHUE MAOJDKHO NOATBEPAUTH WM ONPOBEPTHYTH
TMIIOTE3Y HCCIeNoBaHusA. B cilydae ONpOBEpKEHHs TMIIOTE3bl  JTAOTCs
PEKOMEHAAIMN 1O BO3MOXHOMY COBEPIICHCTBOBAHUIO JEATEIBHOCTH B CBETE

UCCIIeTyeMOM TIPOOIJIEMBI.

3.5.4 CocraBiieHH€ CIIHUCKA UCIIOJIb30BAaHHBIX PECYPCOB

CHnHCcOK HCIMOJB30BaHHBIX PECYpcoB o(opMIIsieTcss B COOTBETCTBUU C
MIpaBUJIAMH, TIPETYCMOTPEHHBIMH TOCYIAPCTBEHHBIMU CTaHIapTaMHU.
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Crrcok HCIONb30BaHHBIX PECYPCOB JIOJDKEH COAepXk aTh He MeHee 15
UCTOYHHUKOB, C KOTOPBIMU paboTall aBTOp KypcoBoil paboTsl. [Ipumep opopmienus
crucka npusejeH B ([Ipunoxkennu b).

[Ipu cceimke Ha JUTEpaTypy B TEKCTE KYpPCOBOM pabOThI CiexyeT
3aMKiChIBaTh HE HAa3BaHWE KHUTU (CTaTbU), a NPHUCBOCHHBIM €Ml B ykazarene
«CHHUCOK MCHOJIB30BAaHHBIX PECYPCOB)» IOPSAKOBBIM HOMEP B KBaJIpaTHBIX

CKOOKax.

4 ObIIIME ITPABHUJIA O®OPMIJIEHMA KYPCOBBIX PABOT

K odopmiieHnio Tekcta KypcoBOM pabOThI MPEIBSABISIOTCS OMpPENeCHHbIC
TpeboBaHuUsl, TpeayCMOTpeHHbIe rocyaapcTBeHHbiMUu cTangaptamu: ECKJ[ 'OCT
7.12-93; TOCT 2.105-2019; I'OCT 7.0.100-2018; I'OCT P 7.0.5-2016; TOCT
7.32-2017. IlpenogaBaTenb UMEET MPaBO HE MPUHATH OT OOydaromerocs: padoTy,
eclii OHa 0(opMIIeHa HE B COOTBETCTBHUU ¢ TpeOoBaHusimMu ['OCTa.

KypcoBas pabora nomkHa ObITh OQOpMIIEHA MAIIMHOMHMCHBIM CIIOCOOOM B
BUJIE TEKCTa, MOJTOTOBJIEHHOTO Ha IEPCOHAIBHOM KOMIBIOTEPE C MOMOUIBIO
TEKCTOBOI'O0 PEJAaKTOpa W OTIEYaTaHHOTO Ha MPUHTEpe Ha JucTax Gopmata A4 c
OJTHOM CTOpPOHBI. TEKCT Ha JHCTE€ JOKEH HMMETh KHI)XKHYIO OpHEHTAIMIO,
anbOOMHasl OPUEHTALIMS TOIYCKAETCS TOJIBKO JIJIsl TAOJUI M CXEM MPHUIIOKEHUM.

Ilapamempur cmpanuyol

Pa3mep Oymaru — A4 (297x210 mm).

OpueHTarus CTpaHHIbl — KHUKHAS.

JIeBoe nosne — 3 cm.

Bepxnee nosne — 2 cMm.

[IpaBoe none — 1,5 cm.

Huxaee mone — 2 cMm.

Dopmam wpugpma
Ipudr — Times New Roman.

Pazmep mpudra — 14 mr.
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Macmrab mpudta — 100%.

WuTepBan — 0OBIYHBIN.

Dopmam abzaya

BripaBHHBaHME — MO HMIUPUHE.

Otctyn cieBa — 0 cM.

Otctyn cnpaBa — 0 cm.

OtcTyn nepBoi cTpoku — 1,25 cm (IATh 3HAKOB).

MexcTpouHsbiii nHTEpBaiI — 1,5,

WuTepain nepen u nocie Kaxaoro ad3ama — 0 mr.

CrtpaHuupl HyMEpYIOTCS apaOCKUMH LudpaMu ¢ COOJIIOIEHUEM CKBO3HOM
HyMepaluy MO BCEMy TEKCTy (HyMmepaunus CTpaHul] — aBToMarudeckas). Homep
CTPaHMIIBI TIPOCTABISETCA B LEHTPE HUKHEW YacTh JucTta 0e3 Touku. B oluryro
HyMEpaluio BKJIIOYAIOT TUTYJbHBIM JHMCT, HO HOMEp CTpaHMUIIbI Ha HEM He
npocTaBisitoT. Takum  oOpasom, paboTa HauMHaeTcss CcO 2-H  CTPAaHHULBI.
[TpunosxkeHuns: BKIIOYAIOTCS B OOIIYI0 HyMEPALIUIO CTPAHHIL.

Hudposoit (rpaduueckuit) matepuan (nagee — MaTepHalibl), KaKk MPaBUIIO,
oopmiisiercss B Buae Tabmuil, TpaduKOB, AUArpaMM, WLTIOCTPAMA U UMEET IO
TEKCTy OTAEIbHYI0 CKBO3HYIO HYMEpalMIO JUIsl KaXJIOoro BHJa MaTepuala,

BBITIOJIHEHHYIO apaOCKUMU 1 dpamu.

4.2 OdopmiteHHE TUTYJIBHOTO JIUCTA

TutyneHBI TUCT OGOPMIIAETCSI B COOTBETCTBHHM C JIOKAJIBHBIMH aKTaMH
npodeccuoHanbHOW 00OpaszoBaTenbHONM opranu3anuu. OOpazen  odopMieHuUs
TUTYTHHOTO JIUCTA B TIPHIIOKCHUH B.

4.3 OdopmieHHe CTPYKTYPHBIX 3JIEMEHTOB

CtpyktypHbiMu  dnemeHTamu  pabotel  sBisitorcsa:  COJEPXAHUE,

BBEJIEHUE, HanMeHOBaHHWE BCEX pA3JENIOB U IMOJPA3JIEIOB OCHOBHOM 4YaCTH,
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3AKJIFOUYEHUE, CIIMCOK NCITOJIb3OBAHHBIX PECYPCOB,
[TPMJIOXKEHUS, ¢ ykazaHueM HOMEPOB JMCTOB, C KOTOPBIX HAYMHAIOTCS 3TU
AIIEMEHTHI JOKYMEHTA.

COINEPXAHUWE, BBEJIEHUE, HAWMEHOBAHUWE PA3JIEJIOB,
3AKJIFOUYEHUE, CIIMCOK NCITIOJIb3OBAHHBIX PECYPCOB,
[MPMJIOXKEHUS cnenyer pacnojiarath B CEpeIMHE CTPOKU 0€3 TOUKH B KOHIIE U
nevaraTh IPONUCHBIMU OYKBaMH, HE TIOJUEPKUBAsi, HOMEPOB pa3/ieiibl HE UMEIOT.

Homepa paznenoB u mojipa3ziesioB MO TEKCTY JTOKYMEHTa M B COAEpKaHUU
JOJKHBI COBIIA/IATh.

Bce crpykrypHbie snemeHThl B COepKaHWM BBIPABHHUBAIOTCS IO JIEBOMY
Kpato 06e3 ab3alHoro oTcTyna u ¢ oTcTynoM 10 MM OT KOJIOHKH HOMEPOB.

KosioHKy ¢ HOMepamu CTpaHMI] pa3MEelialoT y IMpaBoro Kpas JIACTA.
PaccrosiHue OT mpaBoro Kpas JMcTa A0 HOMEPOB CTpaHull 15 MM.

[Tpumep odopmienus coaepkanus npeacrasicH B [Ipunoxenun I

4.4 Odopmienue riaB u naparpadoB

Texcr nokymMeHTa pa3iensiOT Ha TJaBbl M maparpadpl, TYHKTB U
MOIITYHKTBHI.

I'maBel w maparpadpl, TyHKTBI W TOANMYHKTHl CJEAYEeT HyMEpOBaTh
apadckumu 1udpamu. Paznenst (T7aBbl) 3aMUCHIBAIOT 10 IEHTPY Oe3 ad3aIfHoro
OTCTyIa, Toapaszaensl (maparpadni) — ¢ ab3aIHOTO OTCTYIA C BRIPABHUBAHUEM T10
IIUPUHE CTPAHUIIBI.

['maBBI JOHKHBI UMETh TTOPSIIKOBYIO HYMEPAIIUIO B MpeJenax BCero TeKCTa,
34 UCKJIFOUCHUEM MPUIIOKECHUMU.

Homep maparpada BkIrOYaeT HOMEpP TJIaBbl M TOPSJIKOBBIA HOMEp
naparpada, pa3eIeHHbIE TOUYKOH.

Homep nmyHKTa BKJIFOYaET HOMED TJIaBhbl U naparpada, myHKTa, pa3ieiieHHbIC
TOYKOM.

ITocne Homepa r1aBsl, maparpada, MyHKTa B TEKCTE TOUKY HE CTaBAT.
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BuyTpu rnaB u naparpadoB MOTyT ObITh TPUBEAEHBI IEPEUNUCITICHHUS.

[lepen KakObIM 3JIEMEHTOM NEPEUUCIEHUsl CIEIyeT CTaBUTh TUpe. llpu
HEOOXOJMMOCTHU CCBUIKU B TEKCTE€ paOOThl HA OAUH U3 HJIEMEHTOB MEPEUHCIICHUS
BMECTO THUPE CTaBSTCA CTPOUYHBIE OYKBBI B MOPAIKE PYCCKOTO andaBuTa, HAUMHAS C
OYKBHI a (32 UCKJIIOUCHHEM OYKB &, 3, i, 0, 4, b, bl, b).

Jlnia nanpHeimen neranu3anuy NepeyrciieHuit He0OX0IMMO UCTIOIB30BaTh
apabckue 1nu@pspl, Mociae KOTOPBIX CTAaBUTCS CKOOKa, a 3aluCh IMPOU3BOJUTCS C
a03a1lHOT0 OTCTYyIA.

[Tpumep:

['maBbl 1 maparpadsl AODKHBI MMETh 3aroyioBKH. [IyHKTHI, Kak MpaBuio,
3aroJIOBKOB HE UMEIOT.

Paccrosinue mexnmy rinaBoit u maparpadom — oauH 1,5 uHTEepBan (07HA
nycrtasi cTpoka). Paccrositnue mexay naparpadoM v TeKkcToM — oauH 1,5 unTepBa

(omHA TIyCTast CTPOKA).

4.5 OdopmiteHHE ULTFOCTpAITAN

Bce HWIUTIOCTpalu, IIOMCIONACMBIC B pa60Ty, JOJIDKHBI OBITH TIIATCIJIIBHO
HO}106paHBI, SICHO M YCTKO BBIIIOJITHCHHEI. PI/ICYHKI/I U JuarpaMmbl OJOJIZKHBI UMCTb

psIMOE OTHOIIIEHWE K TEKCTy, 0€3 JUITHUX W300paKeHWU W JaHHBIX, KOTOPHIC
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HUT/AE He moscHsoTca. KonwmdecTBo wmmocTpanuii B paboTe OJDKHO OBITh
JIOCTaTOYHBIM JJIi TIOACHEHWs H3jaraeMoro Tekcra. Wimmoctpamum ciemyer
pasMemniaTh Kak MOXHO OJM)Ke K COOTBETCTBYIOIIMM dYacTsM TekcTa. Ha Bce
WUTIOCTPAIIMA  JTIOJDKHBI OBITh CCBUIKM B TeKCcTe paboTel. HammeHnoBaHus,
MPUBOJUMBIC B TEKCTE M HA WILTIOCTPAIHSIX, JTOJDKHBI OBITh OJIMHAKOBBIMH.

Wnmoctparuu 11000r0 BH/Ia HA3bIBAIOTCS PUCYHKAMHU.

CchUlkM  Ha WUIIOCTPAIMKM  pa3pemraercss IMoMenarh B CKOOKax B
COOTBETCTBYIOIIEM MeECTe TeKCTa, 0e3 ykazaHusi cm. (cmotpu). CChUIKM Ha paHee
YIOMSIHYTBIE WJLTIOCTPAIIMU 3alMCHIBAIOT, COKPAIICHHBIM CIIOBOM «CMOTPHY,
HaIlpuMep, CM. PUCYHOK 3.

Haanwcn, 3arpoMoskaaroiiyie pUCYHOK, YEpPTeK WM CXeMy, HEOOXOIMMO
MOMEIIATh B TEKCTE WJIH MO WIUTFOCTPAITUECH.

PasmemaeMpie B TEKCTE WIUTFOCTPAIlMU CJICAYyeT HYMEpOoBaTh apaOCKUMU
mudpamu, Hanpumep: Pucynok 1 u T.x1.

[Tox KaXABIM PHCYHKOM, IHUIIETCS CIO0BO «PHCYyHOK», majee ykasbIBaeTcs
ero HoMep (0e3 Touku), mpoben, neduc, mpodeln, yka3pIBacTCs Ha3BaHUE O€3
KaBBIYEK, IEPEHOCOB B CJIOBAX, TOUKH B KOHIlE. HazBaHue prcyHKa 3amUCHIBaeTCA
CTpOUYHBIMHU OykBaMu (KpoMme mepBoit OykBbI) mpudrom Times New Roman kerib
14 u pacmonaraeTcs 1Mo cepeHe CTPOKU. Ecm HanMEeHOBaHUE PUCYHKA COCTOUT
U3 HECKOJIBKHUX CTPOK, TO €ro ClIeAyeT 3aliChIBaTh Yepe3 OAMH MEKCTPOUYHBIN
WHTEPBAJ.

PrcyHKM MMEIOT CKBO3HYIO HYMEPAIIHIO.

[Ipumep:
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OCHOBHOI - OcHOBHOH

OCHOBHOH - OcHoOBHOI#

OCHOBHOH -

OCHOBHOH -

OCHOBHOH - OcHop@SEOBHOI

OCHOBHOII - OcuGrmEmBHOH OCHOBHO

OcHOBHOH T . Y
ITepBOKIACCHBIE BricTpopeamisyeMble  CpedHepeamusyemble  TpyOHOpealH3yeMble
JIHKBEHOHEIE AKTHBBI AKTHBBI AKTHBBI AKTHEEL

OHa nagano 2015r.
B Ha xonen 2015T.
B Ha xonen 2016r.
Pucynoxk 3 — ['pynnupoBKa akTUBOB 110 CTENEHU JIUKBUIHOCTH, THIC. pyO.
[Ipy HeEoOXOIMMOCTH WJUIIOCTPAllMM MOTYT HMETh HAauMMEHOBAaHHME U
NOSICHUTENbHbIE JaHHblE (IMOJPUCYHOUHBIM TeKCT). B TakoMm ciydae CiloOBO
«PUCYHOK» M €ro HOMEp IIOMEIIAIOT IIOCJIE IIOSICHUTENBHBIX JaHHbIX. Ilpu

CChLIJIKAaX Ha WILIIOCTPpaluU CJICAYCT IIHCATh «... HA PUCYHKC I mokas3aHo...» H T.II.

Ot Tekcra PUCYHOK M €0 HAUMCHOBAHNEC OTACIIAIOTCA ITYCTBIMH CTPOKAMMU.

4.6 OO1ue npaBuia npeacTaBiaeHus Gopmyn

[Ipy HEoOXOAMMOCTH B TEKCTe JOKYMEHTa, TaOmuuax M JaHHBIX,
NOSICHSIOIIUX TpadUyecKuil MaTepuai, MOryT ObITh HCIIOJIb30BAHbI (DOPMYIIBI.

®opMmysbl, 332 WCKIIOYEHUEM IMOMEIIAEMbIX B IMPHIIOKEHUAX, TAaOIULAX U
MNOSICHSIOIIMUX JaHHBIX K TpaduyueckoMy MaTepuaisy, HYMEPYIOT CKBO3HOMU
HyMmepanue apabckumu nudpamu. IIpu sTom HOMEp (HOpPMYJBI 3alHMCHIBAIOT B
KPYIJIbIX CKOOKax Ha OJJHOM YpOBHE ¢ HeH crpaBa oT (¢opmynbl. Eciu B Tekcre
paboThI nMpuBeAcHa ojiHa popmyia, ee 06o3Havarot (1).

®opmyIbl, TOMEIAeMbIE B MPHIIOKEHUAX, HYMEPYIOT apabckuMu nudpamu
OTIIEJIbHOM HyMepalued B TMpejaesiax KaxJoro NpWIOKEHHs, 100aBiss mnepen
KOKJBIM HOMEPOM O0O03HAYEHHE JAHHOTO MPWJIOKEHUS U pa3ielisis UX TOUYKOM.

[Tpumep — (B.1).
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®opmynbl, MOMENIaeMble B TaOIMIAX WIM B TOACHAIOMIUX JaHHBIX K
rpaduueckoMy MaTepuany, He HyMepyIoT.

[losicHeHHsI CUMBOJIOB U YMCIIOBBIX KO3()PUIMEHTOB, BXOISIUX B POPMYITY
(ecii COOTBETCTBYIOIIME MOSCHEHHS] HE NMPUBEICHBI PAHEE B TEKCTE), MPUBOIAT
HEMOCPEACTBEHHO 1O POPMYJIION.

[lossicHeHUsT KaKIOro CHMBOJIA IIPUBOJAT C HOBOM CTPOKM B TOU
MOCIIEZI0BATEIBHOCTH, B KOTOPOM 3T CHMBOJIBI MpHUBeAEHbI B hopmyre. [lepByro
CTPOKY IOSICHEHHsI HAYMHAIOT CO cioBa «rae». IIpumep — IINOTHOCTE KaXkI0ro

00pasiua p, KI/M>, BBIUKCIISIOT 110 (hopMyJIE:
m
p - V ’

1)
rje m — macca oopasia, Kr;
V — 06BeM 06pasia, M2,

dopMyIbl, CIAEAYIONIME OJHA 3a APYrod M HE pa3JeliCHHBIE TEKCTOM,
OTHEJISAIOT 3aIISITOM.

[Ipumep —
a
b, (2)

(3)
[lepernocuth GoOpMyJibl Ha CIEAYIOIIYIO CTPOKY JOMYCKAeTCsl TOJbKO Ha
3HAKaX BBINOJHAEMbIX MAaTEMAaTUYECKUX ONepaluii, mpuYyeM 3HaK B Haudale
cienyrome crpoku noBTopstor. llpu  mepeHoce ¢GopMmynsl Ha  3HaKe,
CUMBOJIM3UPYIOIIEM OINEPALMI0 YMHOXKEHHUSI, IPUMEHSIOT 3HAK «X).
[Ipu cchuike B TekcTe y4eOHOro u3fgaHus Ha (GOPMYJbI UX TMOPSAKOBBIE

HOMEpa MPUBOJAT B ckoOKax. [Ipumep — ... mo popmye (1).

4.7 OdopmieHue TaOIHI
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Hymepanms tabnui — ckBo3Has mo Beeil pabdore. Kaxxnas tabnuna gomkHa
UMETh Ha3BaHWE U HOMED, ITOMEIIAEMbIi HaJl HA3BaHUEM TaOJIUIIBI 0€3 COKpaICHHS
C JIeBOi cTOpoHBI. Eciim HamMeHOBaHWE TaOJMIIBI COCTOMT M3 HECKOJBKHX CTPOK,
TO €T0 CJICTyeT 3aIUChIBATh YePe3 OJUH MEKCTPOUHBIA HHTEPBAI.

TabauIel pa3MemaroT Mociie MePBOro YIIOMUHAHKS O HUX IO TEKCTY U TaKHM
o0pa3oM, 4TOOBI UX MOYKHO OBIJIO YHUTaTh 0€3 MOBOPOTa PAbOTHI WM C TOBOPOTOM
10 4acoBOU cTpeike. JlomyckaeTcss mepeHoc TaOJWIbl Ha APYTYIO CTPAHUILY C
COXpaHEHHEM 3arojOoBKOB rpad.

Tabmuiry ¢ OONBIIMM YHCIIOM CTPOK JOMYCKAeTCS TEPEHOCUTh Ha JIPYTrou
muct (ctpanuny). Ilpu mepeHoce 4dacTu TaOIUIBI HA JAPYrod JUCT (CTPAHUILY)
cnoBo «Tabnuia», ee HOMEp M HAaMMEHOBaHHE YKa3bIBAIOT OJIMH pa3 CjieBa Hal
MEPBOM YaCThIO TAONMIIBI, & HAJ APYTUMHU YacCTSAMH TAKKe ClIeBa MUIIYT CJIOBa
«IIpomomkeHue TabIHIb U YKa3bIBAIOT HOMEP TaOJIUIIBI.

Tabnuiry ¢ OOJBITUM KOJUYECTBOM Tpad OMyCKaeTcs NEIUTh HA YacTH U
MOMEIIATh OJHY YacCTh MO APYTOH B MpEeIax OJHON CTPAHHIIBI.

I'padb! TaOIUITBI UIMEIOT 3aT0JOBKH M TI0J13aT0JI0BKHU: 3ar0JIOBKM HAUMHAKOTCS
C MPOTMCHOM OYKBBI B €TMHCTBEHHOM YHCJIE, a TI0/[3ar0JIOBKH — CO CTPOYHBIX OYKB,
€CJIM OHHM COCTABJITIOT OJHO MPEJIOKEHUE C 3aT0JIOBKOM, UJTH C TIPOITUCHOM OYKBBI,
€CIM OHU MMEIOT CaMOCTOSTSILHOE 3HadueHWe. B KOHIlE 3arojloBKOM U
1013ar0JIOBKOB TA0JIMI] TOYKH HE CTaBSIT.

3aronoBku Tpad, Kak TPaBUIIO, 3aAMKUCHIBAIOT IMApPAJJICIBHO CTPOKaM
Tabnumpl. [Ipr HEOOXOIUMOCTH TOMYyCKAeTCs MEPICHIUKYIIPHOE PACTIONOKCHHE
3aroJoBKOB rpad.

Enuauier n3mMepeHust MponuchiBarOTCs B rpadax TaOIHIIbL.

Brecenne B Ta0IMITy HE3amoIHEHHBIX Tpad U CTPOK HE Jomyckaercs. Eciu B
KaKOHU-THOO CTPOKE TaOIMIbI HET JJAHHBIX, TO B HEH CTaBSAT IMPOYEPK (THpPE).

[Tpumep:

Tabmumua 7 — [Timan mo mecsam

‘ Hanmenosanue Mecsn ‘ Beimosnenue miana KonnyecTso, mWTyK
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SIHBapb 01 Beimonueno 3798,1231
depaiib 02 BrimosaeHo 324,8
Mapt 03 He Bemmonueno 3,278
Armpenb 04 Brimoneno 2348

Maii 05 Brinonneno 39874

[Ipumedyanuss W CHOCKM, Kacalolluecs CoAepX aHus TaOmul, MHIILYT
HENOCPEACTBEHHO MO TAOIHIIEH.

Paznenarh 3aroyioBKM M MOJ3aroJIOBKU Tpad) TUaroHATbLHBIMHU JTUHUSMU HE
JIOITyCKaeTcsl.

Tabnuiel creBa, cripaBa U CHU3Y, KaK MPAaBUIIO, OTPAHUYMBAIOT JIMHUSIMU,
JlayKe TIpU MIEPEHOCE HA JPYTYIO CTPAHUILY.

Pexomennyembrii pazmep mpudra (Kerib) TekcTta Tadmuibsl — 12 ¢
MEXCTPOYHBIM UHTEPBAJIOM — 1.

Jlomyckaetrcst ymeHblaTh pazmep mpudra (kerip) B Tadbmune ao 10 c
MEKCTPOYHBIM UHTEPBAJIOM 1.

I'pady «Homep mo mopsinky» B TaOiuily BKJIOYaTh HE Aomyckaercs. [Ipu
HEOOXOJIMMOCTH HYMEpallMK TOKa3aTelei, MmapaMeTpoB WIA JPYTHUX JaHHBIX
MOPSIAKOBBIE HOMEpA CJIeyeT yKa3biBaTh B MepBoi rpade (OOKOBUKE) TaOIMIIBI
HETOCPEACTBEHHO MEpPe]l UX HAUMEHOBAHUEM.

Tabnuila ¢ ee HAUMEHOBAaHUEM [OJDKHBI OBITH OTIEJIEHBI OT OCHOBHOTO

TEKCTaMU MYyCThIMU CTPOKaMH (CHU3Y U CBEPXY).

4.8 OdopmiieHHE TPUIOKEHUN

Marepuan, JOMOJHSIONIMN TEKCT JOKyMEHTa, IOMYCKAaeTCs IMOMeNaTh B
npwiokeHusX. [IpuaokeHnsMu MOTYT OBITh, HAIIpUMED, TpaudecKuii MaTepual,
TabIHIBl OOJIBIIOTO JopMaTa, pacueThl, OMMCAHUS alapaTyphl U MPUOOPOB U T. II.

[Tpunoxenuss opOpMISIOTCS KaK TMPOMOJDKEHHWE JTaHHOTO JOKYMEHTa Ha
MOCJENYIONUX €ro JUCTaX. B TeKcTe JOKyMEHTa Ha BCE MPHIIOKECHUS JTOJDKHBI
OBITH JaHBI CCHUIKH.
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Kaxnoe mnpunoxkeHue cienyer HayuMHaThb C HOBOI'O JIMCTA C YKa3aHUEM
HaBepxy mno uneHtpy crpanHunsl cinosa «IIPUJIOXKEHUE». Ilocne cioBa
«ITPUJIOXKEHUE» cnenyer OykBa, o0OoO3Hayaromas €ro Iociea0BaTeIbHOCTD,
Harpumep, <«IIPUJIOXKEHUE Ay. Ilpumoxkenuss 0003HA4arOT 3arjiaBHBIMU
GykBaMHU pycckoro andaBuTa, HauMHas ¢ A, 3a HcKmodeHneM Oyks E, 3, 11, O, U,
b, bl, b. Ilon HamMeHOBaHHWEM CTPYKTypHOTO »J3JIEMEHTa B CKOOKax s
00s3aTE€IPHOTO  MPWJIOKEHMUS] MMINYT  CIOBO  «oOs3aTenpHOE», a  JJsd
UH(GOPMAIMOHHOTO — «CIPABOYHOEY.

IIpunoxenue JOHKHO  MMETh  3aroJIOBOK, KOTOPBIA  3allMCBIBAOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA C MPONMUCHON OYKBBI OT/IETBLHON CTPOKOM.

[IpunoxkeHust NOJKHBI UMETh OOIIYI0 C OCTajJbHOM YacThiO JIOKyMEHTa
CKBO3HYIO HyMepaluio ctpanull. [IpunoxeHue, BEINOJHEHHOE HA JIUCTE OOJIBIIOTO
(dopmara, cuMuTaeTcs 3a OIMH JHUCT. Bce MpHIIOKEHUS JOKHBI ObITh IEPEUYHCIICHBI

B COACPIKAHNU JOKYMCHTA C YKAa3aHUCM HUX 0003HAYEHUH U 3ar0JIOBOK.

4.9 OdopmiteHHE CCHUIOK

CchUIKM Ha HCTOJB30BAHHBIE PECYpChl CIEAYET YKa3bIBaTh IMOPSAKOBBIM
HOMEpOM OHOJIMOrpaduuecKoro ONMUCaHus UCTOYHUKA B CITUCKE MCIOJIb30BaHHBIX
pecypcoB. I[lopsiakoBbli HOMEpP CCBUIKM 3aKJIOYalOT B KBaJpaTHbIE CKOOKH.
Hymepanus ccbutok Begercs apadckumu tudpamu [10, €.96].

[Ipu cchulkax HA CTAaHAAPTHI M TEXHUYECKHUE YCIOBUS YKA3bIBAIOT TOJIBKO UX
o0O3HaueHue, MPU ITOM JOIMYCKAETCS HE YKa3blBaTh T'OJl UX YTBEPKICHHS TPH
YCIIOBUM TIOJTHOTO OIMCAaHWS CTaHAapTa W TEXHUYECKUX YCIOBHUH B CITHCKE
UCIIOJIb30BaHHbIX pecypcoB B cooTBeTcTBUU ¢ ['OCT.

CchlIka Ha MICTOYHUK 00s13aTeIbHa TIPHU MCIIOIh30BaHUN 3aMMCTBOBAHHBIX U3

JUTEPATyPhI TaHHBIX, BBIBOJOB, ITUTAT, (OPMYJI, TAOIUI] U WILTIOCTPAIIUN.

4.10 OdopmiieHne CrMCKa UCTIOIB30BAaHHBIX PECYPCOB
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Cnmcok MCHOJb30BaHHBIX PECYPCOB SIBISCTCS HEOOXOIUMBIM JJIEMEHTOM
odopMieHUST KypCOBBIX PaboT (mpoekToB). CHHCOK HCIOIB30BAHHBIX PECYpPCOB
odopmisiercs: B coorBeTcTBUU ¢ TpeboBanusimu ['OCT 7.0.100 -2018.

PexoMeHtyeTcs mpeacTaBiIsiTh €AUHBIN CIIUCOK MCIOJIB30BaHHBIX PECYPCOB
K pabore B mnenom. CnHcok o00sA3aTENbHO [OJDKEH OBbITh IPOHYMEPOBaH U
pacrnosioxkeH ¢ ab3amHoro orcryna. KakIblii MCTOUHMK YIOMHUHAETCS B CIIUCKE
OJIMH pa3, B HE3aBUCHUMOCTHU OT TOr'0, KaK YaCTO HA HErO JIEJIA€TCS CChUIKA B TEKCTE
paboThI.

CHHCcOK HCTOJIB30BAHHBIX PECYPCOB UMEET CIEAYIOIIYIO CTPYKTYPY:

HopMmatuBHO-ipaBOBbIE  aKThl (MOPSAOK HX CJEAOBaHUS B  CIIHUCKE
UepapXudeH, BHYTPH KaXJOro TMOJAMNYHKTa Oubiuorpaduyeckue ONmucaHus
pa3meniaroTcs o ajdaButy, Hymepaius Bo BCeM 0JI0Ke — CKBO3Has):

— Koncruryuus PO;

— MexayHapoaHble MpaBOBbIE aKThl, paTuduUIMpoBaHHble Poccuiickoit
denepanuei;

— @enepanbHble KOHCTUTYLIHOHHBIE 3aKOHBI;

— DenepanbHbIe 3aKOHBI (KOJIEKCHI);

— DenepalibHbIC 3aKOHBI;

— 3akoHbl cyObeKkTOB PD;

— Yka3sl u pacnopsixenus [Ipesunenta PO;

— IlocranoBnenus u pacnopspkenus [IpaBurenscrea PO;

— HopMmatuBHo-nipaBoBbIe akThl (eepaabHbIX OPraHOB HMCHOJHUTEIHHOU
BJIACTU U UHBIX TOCYJAPCTBEHHBIX OPTraHoOB;

— HopmaTuBHO-TIPaBOBBIE AKThl TOCYAAPCTBEHHBIX OPraHOB M OPraHOB
roCcyJIapCTBEHHOU BiacTu CyObeKTOB PD;

— IlpaBoBble aKThl OpPraHOB MECTHOTO CaMOYMPABJICHUS W HUHBIX
MYHULIUAIBHBIX OPTaHOB.

Marepuainsl cy1e0HOM MpakTUKU (TIpU HEOOXOAMMOCTH);

VYyeOHast 1 HaydHAas JIUTEPATYPA;

JIuTepaTypa Ha THOCTPAHHBIX sA3bIKAX (TIPU HEOOXOAUMOCTH);
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DNEeKTpOHHBIE pecypchl (B pa3fes BKIIOYAIOT AJIEKTPOHHBIE W3JAHUS U3
OBC; HeomyOIMKOBaHHBIE HOPMATUBHBIE AKThI; MaT€pUabl, PA3MEILICHHBIE B CETH
WHTepHeT, HE NMEIOIIUE IEYaTHOTO aHaJIora).

[Tpumep odopMieHHsST CIUCKA HCIIOJB30BAHHBIX PECYpCOB MPEJCTaBICH B
[Tpunoxenun /.

CchUIKM Ha AJIEKTPOHHBIE PECYPCHI COCTABIISIIOT KaK B I1€JIOM (3JIEKTPOHHBIE
JIOKYMEHTBI, 0a3bl JaHHBIX, TOPTAJIbI, CAlThI, BeO-CTpaHUIIbI, GOPYMBI U T. 11.), TaK
U Ha COCTaBHBIE YACTU 3JEKTPOHHBIX PECYpCOB (pa3ieibl U 4acTU DJIEKTPOHHBIX
JIOKYMEHTOB, MOPTAJIOB, CaliTOB, BEO-CTpAHUI] U T. I.) yKa3blBasg O(PHUIIMATIHLHOE
HaMMEHOBaHUE.

CHucoK MCHOJIB30BaHHBIX PECYPCOB KypCOBOM palOOTHI (IMPOEKTA) TOJKEH

coAepKaTh HE MEHee |5 NCTOYHUKOB.

5 [TPOLIE/TYPA 3AILUTBI KYPCOBOI PABOTBI

KypcoBass pabGora pgomxkHa OBITh HalKMCaHa B CPOKH, YCTAHOBJICHHBIC
MpUKa3oM Mo koyuieqxky. OOydaroniuiics, He 3alllUTUBIINNA KYpCOBYIO padoOTy B
CPOK, CUMTAETCSI UMEIOIINM aKaJIeMUYECKYIO 3aJ0JKEHHOCTh U HE JIOIYCKAETCS K

caa4dyc SK3aMCHa.

3ammTa KypcoBOM pabOThl HMMEET I1eJIbI0 BBISIBUTh TIYOUMHY U
CaMOCTOATENLHOCTh 3HaHUM oOywaromierocst 1Mo BbIOpaHHOW Teme. Ha 3amure
OOy4YaronIuiicss JTOJDKEH XOPOLIO OPUEHTHUPOBATHCA B MpPEACTaBICHHOW paboTe,
yMEeTh OOBSICHUTh UCTOYHUKH LUQPPOBBIX MAHHBIX, OTBEYaTh Ha BOIPOCHI Kak

TCOPCTUICCKOI'O, TaAK U IIPAKTHYICCKOI'O XapaKTCpa, OTHOCAIHNCCA K TCMC pa6OTI>I.

[Tepen 3ammToit 0OyJaromuiicss TOTOBUTCS Kak Mo paboTe B IEJI0M, TaK U MO

3aMCYaHUAM PYKOBOIUTCIIA.

3amura COCTOMT W3 KPATKOTO W3JI0KEHUS OO0YyJaromerocss OCHOBHBIX
MoJIoKeHU paboThl. Ocob0oe BHUMAHHUE JIOHKHO OBITH YJIEJIEHO TeM paszjesam

paboThI, B KOTOPBIX UMEIOTCS KPUTHUECKHE 3aMEYaHUs IO BOMPOcaM H30paHHOU
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TeMbl. B KOHIIE CcBoero cooOimieHusi OOy4arouiuiicss OTBedaeT Ha 3aMedyaHHe
PYKOBOAMTENS, CAeNaHHble UM B OT3bIBE. [locne 3Toro mpemnonaBarensb U Apyrue
clymiaTeNny 3afaroT oOywaromeMmycsi Borpochl. [Ipu oneHke KypcoBOM pabOThI
MIPETo/IaBaTellb YIUTHIBACT, KaK KAYECTBO HAMHMCAHUS PabOTHI, TaK U PE3yIbTaThI

CC 3allIMUTHEI.

KypcoBass pabora, mnony4yuBiasi HEYAOBIECTBOPUTEIBHYIO OILICHKY IIPH

3aIIUTC, MOAJICKUT HOBTOpHOﬁ 3a1IUTC O6y‘-IaIOH_II/IMCH.

OHCHK& O 3aIuTe KprOBOﬁ pa6OTI)I BHOCHUTCA B O9K3dMCHAIIMOHHYIO

BCAOMOCTDB U 3a4YCTHYIO KHNIKKY 06yqa101ueroc;1.

KypcoBass pabora, BBHINIONHEHHAass C COOJIOJIEHUEM PEKOMEHIYEMBbIX
TpeOOBaHMI, OIICHUBAETCA U JIOMYCKaeTCs K 3alluTe. 3alura JI0JDKHA
MPOM3BOJAUTHCS IO Havajia 3K3aMeHa MO JUCHUTUINHE.

[Ipouienypa 3ammThl KypcoBOW pabOTHI/IPOEKTa BKIIIOUAET B ceOs:

— BBICTYILJIEHHE OOYYarOIIETrocs 10 TeME U pe3ysibTataMm padoThl (5—8 MUH);

— OTBETHl HA BOINPOCHI YJIEHOB KOMHUCCHHM, B KOTOPYIO BXOJISAT
MPEernoIaBaTesiu AUCIUIUIMH MPOPECCUOHAIBHOTO IUKIIA.

Takxe B COCTaB KOMHMCCHM MOTYT BXOIUTH: 3aMECTUTENb IUPEKTOpa IO
VIIP, npakTukyronme crenuaauctsl. Ha 3amuTy MoryT OBITh MpUITIAIICHBI
NpernoaBaTey U 00yJaroIuecs APYTrX CreaIbHOCTEH.

ITpu noaroroBke k 3ammre Bam HeoOxo1Mo:

— BHHUMATEIILHO MPOYUTATH COACPKAHNE PELICH3UN PYKOBOAUTENISI PaOOTHI;

— BHECTM HEOOXOJMMbIE TMOMPAaBKH, ClIENaTh HEOOXOIUMBIC JOMOMHEHUS WU
W3MEHEHUS;

— 000CHOBaHHO U JIOKA3aTETIHHO PACKPHITH CYITHOCTh TEMbBI KYpCOBOM pabOTHI;

— 00CTOSITEIEHO OTBETUTH Ha BOITPOCHI YJICHOB KOMUCCHUH.

OxkoHuaTenbHas OIEHKA 3a KYypCOBYIO pa0OTy BBICTABISICTCS KOMHCCHEH

ITOCJIC 3alllUTHI.

31



Pabora onenuBaerca aud@depeHIMPOBAaHHO C YYETOM KadecTBa €€
BBITIOJTHEHHMSI, COJIEP’KAaTEIbHOCTH BBICTYIUICHHS U OTBETOB Ha BOIMPOCHI BO BpeMs
3aIUTHI.

Pe3ynbrarthl 3amuThl  OLEHUBAIOTCA 10 YETHIPEXOAIBHOW —CHUCTEME:
«OTJINYHO»,  «XOPOLIO»,  «YAOBIETBOPUTEIBHO»,  «HEYJOBIETBOPUTEIILHOM.
[TonoxurenbHast OLIEHKA MO TOW NMCUUIUIMHE, IO KOTOPOH IperycMaTpuBaeTCs
KypcoBasi paboTa, BBICTABIISIETCS TOJIBKO MPHU YCIOBUH YCIICUTHOW CIaYl KypCOBOU
paboThI Ha OLIEHKY HE HUXKE «y/IOBJIETBOPUTEIILHOM.

K 3amuTe KypcoBoii paboThl IPEABSIBISIOTCS CIEAYIONINE TPEOOBAHMS:

— IIyOOKasi TeopeThyecKasi mpopaboTKa UCCIEAYEMBIX MPOOJIEM HA OCHOBE
aHaJln3a IOPUANYECKOH JINTEPATYPHI,

— yMmenas cucteMaTu3anus [U(QPOBbIX JaHHBIX B BUAE TAaOIUL U rpaduKOB
C HEOOXOJUMBIM aHAIN30M, 00OOIIEHHWEM W BBISBICHHEM TEHICHIIMHA pPa3BUTHS
UCCJIETyEMBIX SIBJIEHUI U MIPOLIECCOB;

— KPUTHYECKHUH MOAXOJ K U3y4aeMbIM (PaKTUUECKUM MaTepuajaMm C LEJbI0
TIOMCKA HAIIPaBJICHUN COBEPIICHCTBOBAHUS JESATEIBHOCTH;

— apryMEHTHPOBAHHOCTb BBIBOJOB, OOOCHOBAHHOCTb MPEIJIOKEHUNH U
PEKOMEHIAINH;

— JIOTHYECKH TIOCJIENOBATeIbHOE H  CAMOCTOATENHHOE  M3II0KEHHE
MaTepuana,

— odopmieHHEe MaTepualla B COOTBETCTBUM C  YCTaHOBJIECHHBIMU
TpeOOBaAHUSIMU;

— o0s3aTenbHOEC  HANUYME OT3bIBA  PYKOBOAMTENS Ha  KypPCOBYIO
paboTy/TIPOEKT.

JUis BBICTYIUIGHHMST Ha 3alIUTe HEOOXOIUMO 3apaHee MOATrOTOBUTH U
COTJIaCOBAaTh C PYKOBOJUTENIEM TE3UCHI JOKIIAa U WIUTFOCTPATUBHBIA MaTepual.

[Ipun cocTtaBieHUH TE3UCOB HEOOXOAMMO YUYUTHIBATH OPUEHTHPOBOYHOE
BpeMs JIOKJIajjla Ha 3ammure, KoTopoe coctaBisier 8-10 munmym. Jloknan
EJIeCO00Pa3HO CTPOUTH HE MyTEeM U3JIOKEHUS COJEepKaHUs pabOTHI MO TIaBaMm, a

no 3adayam, TO €CTb, PACKphIBasi JOTHUKY IMOJIyY€HHUs 3HAUMMBIX Pe3yJbTaToB. B
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JOKJIaJie 0053aTeIbHO JOJIKHO MPHUCYTCTBOBATh OOpalleHHe K HILTIOCTPATUBHOMY
MaTepuasy, KOTOphIi OyIeT HCHOJB30BaThCSA B XOJ€ 3alUThl paboThl. OO0beM
JOKJIaJla JOJDKEH COCTaBIIATh 7-8 cTpaHull TekcTa B ¢opmare Word, pasmep
mpudTa 14, MOTyTOPHBINA HHTEPBAIL.

B kauecTBe miumtocTpanuili MCHOJIb3yeTCsl MPE3EHTAIMs, [TOATOTOBICHHAs B

nporpamme «Power Pointy» mo Tpe0OBaHUIM K IIPE3CHTALMSIM.
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[MPUJIOXXEHUE A

OdopmieHne TUTYIBHOTO JIUCTa KypCOBOU pabOThI

[MpodeccronanmsHOE 00Pa30BATEIEHOE YUPEIKICHUE

«YpanbCKUil perHOHAIBHBIN KOJUIEIIHO)

KYPCOBAA PAGOTA

[NPUBbUIb 1 PEHTABEJIBHOCTDb OPI’TAHU3AILINUA

OIlL. 02 5KOHOMUKA OPI"’AHU3ALINA

21.02.05 3eMenpHO — UMYILIECTBEHHbIE OTHOIIEHUS

O6yuaroruiics rp. 31-000 NBanoB MBan MBaHOBUY
00.00.0000 r.

OneHka 3a BBINOJHEHUE U 3aIUTY KypCOBOM pabOThI

[IpoBepuna I'opnoBa Tatesina CepreeBHa
00.00.0000 r.

Yensgounck, 2022
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I[MPUJIOXEHHME b
(cripaBOYHOE)
[TepedeHb TEM KypCOBBIX paboT IO

o OI1. 02 DxoHOMUKaA OpraHu3anuu

1. Iyt 1 pe3epBbl MOBBIICHUS 3PPEKTUBHOCTU TPOU3BOACTBA

2. Ilytm coBepiieHCTBOBaHUSI OO M  MPOU3BOJICTBEHHOW CTPYKTYpBI
OpraHu3aluu

3. OcHoBHbIE (POH/IBI OPTaHU3ALUH U MTyTH YIYUIICHUS UX UCIIOIb30BaHUSA
4. O60pOTHBIE CPEICTBA U UX UCIIOIH30BAHUE B OpPraHU3ALIUU

5. Pe3epBsl 1 TyTH 3KOHOMHUH MAaTEpUAIbHBIX PECYPCOB B OpraHU3allN

6. [lyTi nOBBILIEHUSI TPOU3BOAUTEIILHOCTH TPYAa B OpraHu3alun

7. YnpaBiieHHE IIEpCOHAIIOM OpraHU3aluu

8. Opranusanus orarsl Tpyaa pabOTHUKOB

9. ®opMHpoBaHUE XO35UCTBEHHOM CTPATETUN OPraHU3alMK Ha IEPCIEKTUBY
10. Pa3zpaboTka pbIHOYHOMN CTpaTeruu U 00bEM MPOJAXK B OPraHU3aALUU

11. Onpenenenue onTUMaNbHOTO 00beMa NPOAYKIIUU HA IPEIPUATUN

12. DxoHoMuueckas 3GpHEKTUBHOCTh BHEIPESHHUS HOBOH TEXHUKH U TEXHOJOTHH Ha
NpEeanpUATAN

13. Kpenut u ero posib B COBPEMEHHON SKOHOMUKE

14. bu3Hec-TuIaHUpPOBaHKE OPraHU3AIMH, METOIMKA €r0 Pa3pabOTKU

15. 3aTpaTel Ha MPOM3BOACTBO M CUCTEMA YIIPABIICHUS U3JIEPKKaAMU

16. Manble npeanpusITHS U UX PA3BUTHE B COBPEMEHHBIX YCIOBHUAX

17. KauecTBO MpOAYKIIUU U €€ KOHKYPEHTOCIIOCOOHOCTh

18. CucremMsl ynpaBieHus: KAYECTBOM ITPOAYKIUU

19. NuHOBanuu npeanpusiTus

20. uBecTULIMM HA TPEATNPUITUI

21. BHemHEIKOHOMUYECKas IEATEIbHOCTh OpTaHU3alluN

22. ApeHJia ! IM3UHT B YCIOBHSIX PHIHOYHOW 3KOHOMUKH

23. OUHAHCUPOBAHNE U KPEAUTOBAHNE KAIUTAJIbHBIX BIOKEHUN
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24. 1lensl 1 IeHOOOpa30BaHKUE HA MPOAYKIIMIO U YCIYTH
25. CebecTouMOCTb MPOIAYKIIMH OpTraHU3alluU

26. [IpuObLIL M peHTa0ETBLHOCTh OPTAaHU3AIUU
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I[MPUJIOXEHUE B
(cipaBOYHOE)

[Tpumep odopmiieHus coaepkanus

COEPXXAHUE
BBEJIEHUE 3
1 [IOHATHUE 1 CYILIHOCTb MAJIBIX HPEI[HPHHTHPI 5
1.1 OcoOGeHHOCTH U BUJIbI MAJIbIX MPEANPUATUHN 5

1.2 TIpeumytiecTBa U HEIOCTATKH MAJIOTO OM3HECa

2 TIPAKTUYECKASA YACTH 11
2.1 Pacuer nmnokasartenel, HEOOXOAMMBIX [JI1  COCTAJIEHUS
(UHAHCOBOTO TUTAHA MPEATPUSITHS 16
2.2 Pa3paboTKa OCHOBHBIX pa3/iesioB (MHAHCOBOTO TUTaHA 16
3AKJIKOYEHUE
CITMCOK HCITOJIb3OBAHHBIX PECYPCOB 25
[MPMJIOXKEHUE A 30
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I[MTPUJIOXEHUE I
(cnpaBo4HOE)

[Tpumep oopmieHHs: CIUCKA UCTIOIB30BAHHBIX PECYPCOB

CIIMCOK UCITIOJIb3OBAHHbLIX PECYPCOB

HopMmatuBHO-IpaBOBBIE aKThI

1) Koucturyuust Poccuiickoit ®enepanuu : TMpUHATA BCEHAPOIHBIM
rojjocoanuemM 12.12.1993 : ¢ yderom nomnpaBoK, BHECEHHbIX 3akoHamu P®D o
nonpaBkax K Konctutymuu P® ot 30.12.2008 Ne 6-OK3, ot 30.12.2008 Ne 7-
®K3, or 05.02.2014 Ne 2-®OK3, ot 21.07.2014 Ne 11-®K3 // Cobpanue
3akoHomarenscTBa PO. — 2014, — Ne 31. — Crt. 4398.

2) 3emenbHbIi kKoaeke Poccuiickoit deneparun : 3K : TEKCT ¢ M3MEHEHUSIMH
u gonoiaHeHussMu Ha 1 cenTsopsa 2021 rona : [npunst I'ocyaapcTBeHHOM 1ymMoit 28
centsiopst 2001 roga : omobpen Coserom deneparuu 10 oxtsa6ps 2001 ronal. —
Poccwuiickas razera. — 10.10.2001. — Ne 211-212. — B maHHOM BHA€ JOKYMEHT
onmyOJUKOBaH HE OBLIL.

VYyebHas U Hay4yHas JuTepaTypa

3) UanmmoBa C.B. DxoHOMHKA OpraHusanuu [DICKTPOHHBIA pecypc] :
yueOnoe mnocobue mns CIIO / C.B. UBanmnoBa. — 2-¢ u3a. — OIEKTPOH.
TekcToBble nanHbie. — CapartoB: IIpodoOpazosanue, Ait [Iu Op Menua, 2018. —
152 c¢. — 978-5-4486-0358-7, 978-5-4488-0204-1. — Pexum pocrymna:
http://www.iprbookshop.ru/77010.html. - Jlata o6pamenus: 11.05.2020

4) Moxkuit, M. C. DKOHOMHKA OpraHM3aluy : YIYeOHUK U MPAKTHKYM IS

cpeanero npodeccuonanbHoro oopazosanust / M. C. Moxkuii, O. B. Azoesa, B. C.

NBanosckuii ; mox pepakuuet M. C. Mokus. — 4-¢ uzn., nepepad. u jgom. —
MockBa : UznmarenbctBo IOpaiit, 2020. — 297 c¢. — (IIpodeccuonanpHoe
obpaszoBanue). — ISBN 978-5-534-13970-9. — Texkcr : anexrponusiii // 3bC
FOpaiit [caiir]. — URL: https://urait.ru/bcode/467403. - Jlata oOpaiueHus:
19.05.2020
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5) OCHOBBI 5KOHOMHKH OPTaHHU3AIHHU | YICOHUK U MPAKTUKYM JIJISI CPEIHETO
npodeccuonansaoro obpazoBanwms / JI. A. Yanmaesa [u ap.] ; mox pemakiumeii JI. A.
Yanmaeroit, A. B. IlapkoBoil. — 2-e u3a., mepepad. u gon. — Mocksa :
NznarensctBo FOpaiit, 2020. — 361 c¢. — (IIpodeccnonanproe o6pazoBaHue). —
ISBN 978-5-534-07144-3. — Texkcr : anektpoHHblil // DbC HOpaiit [caliT]. —
URL.: https://urait.ru/bcode/452254. - Jlata oOpamenus: 20.04.2020

6) OCHOBBI 3KOHOMHUKH OpraHu3anuu. [IpakTukym : ydyeOHOe mocoOue st

cpennero mpodeccruonansHOTO OOpazoBanus / JI. A. YammaeBa [u ap.] ; moxg

penakumen JI. A. YangaeBoit, A. B. IllapkoBoii. — MockBa : M3marenbcTBO
FOpaiit, 2020. — 299 c¢. — (IIpodeccnonanproe odpazoBanue). — ISBN 978-5-
9916-9279-3. — Texkcr : onekrponHslii // DbC IOpaiit [caiit]. — URL:

https://urait.ru/bcode/452256. - Jlata oOpamenus: 19.04.2020

7) DOKOHOMHMKA OpraHu3alMd : YYEOHUK M TPAKTHUKyM [Jii CpPEIHEro
npodeccruoHanbHoro oopazoanus / A. B. Konwimkun [u ap.] ; moa penakuueit A.
B. Kounbimikuna, C. A. CmupaoBa. — Mocksa : U3narensctBo FOpaiit, 2020. —
498 c¢. — (ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-06278-6. —
Tekcr : anexktponuet  //  OBC  HOpailt [caiT]. —  URL:
https://urait.ru/bcode/455300. - Jlata oopamenus: 11.05.2020

DJIEKTPOHHBIE PECYPCHI
8) Peectp HemBwxkuMmocTH: oduIMANBHBIA caiit. — YemsOuHCK. —
Oo6HoBIIAETCS B TEYEHUE CYTOK. — Pexum JOCTyma:
https://ru.reestrgos.com/?utm_source=yandex&utm_medium=cpc&utm_campaign
=76080769&utm_content=12389738592&utm_term=pocpeectp& openstat=~Gly
ZWNOLnIhbmRIeC5ydTs3NJA4AMDc20TsxMjM40TczODUSM|t5YW5kZXgucn
U6cHJIIbWI1bQ&yclid=4360557284937433087 (marta obparienus: 21.04.2022).
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